MyHuLMNanbHoe BIOIKETHOE YUupeXxaeHune
«LleHTpanbHas getckas 6ubnmoteka»

(MBY LIAB)

YTBEPXOAIKO

MONOXEHUNE
O Bubnmnoteke «OroHEK»

1. O6LWmMe NONOXKEHUS
11 bubnnoteka «OroHék» (fanee bubnnoteka) ABNAETCA CaMOCTOATENbHbIM CTPYKTYPHbIM
nogpasfenexHvem - gunvanom MbY LB n nogunHseTca aupektopy MBY LAB.
1.2 Bbubnuoteka-unnan co3gaetcs U NMMKBUAUPYETCSA Npukasom aupekropa MbY LB.
13 bubnuoteka B CBOEN LeATeNbHOCTN PYKOBOACTBYETCA:
o [eicTByOWMUM 3aKOHOAaTENIbCTBOM P®
* PervioHanbHbIM 3aKOHOAATE/IbCTBOM
e 3aKoHaMy MecTHOro camoynpas/ieHUs
* HopmaTMBHO-NPaBOBLIMUK JOKYMEHTaMU, pernameHTUpyroLwnmm gearensHocts MBY LB
* [lpukasamu, pacnops>keHnaMn gupektopa MbY LAB
e HactoAwmm MonoxeHnem
* KonnektnsHbIM forosopom MBY LB
*  [O/MKHOCTHOW MHCTPYKLME
*  TEXHOJIOTMYECKUMUN UHCTPYKLUAMM
* nnaHamu pabotel MBY LAB, 6ubnunotekn-punvana
* VIHCTpyKUMei N0 oxpaHe TpyAa, TeXHMKe 6e30MacHOCTY U NPOTUBONOXAPHON 3awuTe.
1.4 bnbnnoTeka 0TYMTLIBAETCS O CBOEN paboTe nepes AAMUHUCTpauneii MBY LIAOB.
15 MecTtoHaxoxaeHve bubnuotekn: r. Cesepck, yn. MNepBomalickas, 22
1.6 CoTpyAHNKN BUBNNOTEKN JOMKHBI 3HATD:
* 3aKkoH «O 6ubnnoTeyHoMm fenex
» «KopeKc aTUKM poccuinckoro 6nbnmoTekaps»
» 3akoH «O6 06pa3zoBaHUM»
» «KoHuenumnio 6MbanoTeYHOro 06CnyXmnBaHms aeteli B Poccnm»
*  «KOHBeHUMIO 0 npasax pebeHka»
* Teoputo M NPakTUKy 6UBNNOTEYHOrO aena
*  OnbIT paboTbl Apyrux 6ubnnoTeK
o TexHoNoruo 6ubANOTEYHbIX MPOLECCOB, OCHOBbLI KOMMbIOTEPHON rPaMOTHOCTM
2. CTpyKTypa
2.1 CTpYKTypy, WITaTHYH YUC/IEHHOCTb, PeXXuM paboTbl BUb6IMOTEKN yTBEpPXKAaeT anpekTop MbY

LLAB.

2.2 LLiTaTHble COTPYAHUKM Ha3HA4alOTCa M OCBOOOXKAAKOTCH OT LO/MKHOCTM MPUKa3oM AupeKTopa
MBY LUAB.

2.3 CTpykTypa bubnuotekn: aboHeMeHT Anid B3pOC/blX, abOHEMEHT Ana fAeTell C UIPOTEKOW,
MecTaMu A1 CaMOCTOSATENbHOI0 UTEHNS, KOMMNbIOTEPHOM 30HOA.



2.4 IlItaTHas YUCIIEHHOCTh — | 3aBeAYIOIINN OTAENOM, 2 OubnnoTexaps.
2.5 O0sA3aHHOCTH COTPYIHUKOB OIMPEIENSIOTCS TOJKHOCTHBIMH MHCTPYKIMSIMH, YTBEPXKACHHBIMU
aupexropom MbBY 1I/Ib.
2.6 3aB. otaenom opraHusyer padboTy OMOMMOTEKH M HECET OTBETCTBEHHOCTh 32 BECh KOMILIEKC
pabor.
3. 3apaun
3.1 IlpenocraBiaeHne pecypcoB U YCIyr Uit UHGOPMAIMOHHBIX, 00pa30BaTEeNbHBIX, KYJIbTYPHO-
IOCYTOBBIX MOTPEOHOCTEH B3pPOCIOro M JETCKOTO HACENIEHUs], PYKOBOIUTENEH NEeTCKOTrO YTEHHUs
MUKpOpaiioHa 00CITyKUBAHMSI.
3.2 Hakomuienune, xpaneHue, >pQPeKTHBHOE HCIMOIb30BaHME (POHIA AOKYMEHTOB HA PA3JIHMUHBIX
HOCUTENAX WHpopManuy (KHHUTH, NMEPUOTUYECKHE HM3MaHus, ayauo, Bupeokaccetel, DVD, CD-
ROM.)
33 Opranuzanus nuddepeHIIPOBAHHOTO oubnmoreuno-6udrorpaduueckoro u
UH(POPMALMOHHOTO 00CITy )KMBaHUS TIOJIb30BATENEH.
3.4 Opranuzanmst CrpaBOuYHO-OMOIHOrpaduuecKoro ammapara, Monyssipusanus U 3pQPeKTHBHOE
ucronb3oBaHue (GoHAa OMONMMOTEYHBIX JOKYMEHTOB, OCHOBBIBAsSCh Ha HHTEpecax U
UH(OPMALMOHHBIX MOTPEOHOCTSX MOJIB30BATENEH.
3.5 IlpuBnevyeHne MOTEHUMANBHBIX MOIb30BaTeNnell B budamnorexy.
3.6 PykoBOACTBO YTEHHEM B MHANBUAYAIBHON U IPyIIIOBOM padoTe.
3.7 Pexnama OubanoTexu.
4. OcHosHble ¢pynknnu bubanorexn
4.1 BeneHne perucTpaliMOHHON KapTOTeKH «Huraremm».
4.2 Opranmzanus nuddepeHIUnpPOBaHHOTO OHOMMOTEYHOro OOCTYKUBAHUS YATATENeH ONOINOTEKH
B COOTBETCTBHH C TOIOBBIM IUIAHOM paboThl bubnuoreku:
4.2.1 IlpuBneyeHne ynTareneil MUKpopaiioHa 00CITy)KUBaHUs K TTOJIb30BAHUIO ONOIMOTEKOM
422 W3ydeHue cOCTaBa 4yuTaTeNiel, WX HHTEPECOB M 3alpPOCOB, OCOOCHHOCTEH YTEHHS U
BOCIIPHSITHSL C LIENIBIO OmpeneneHusi HanoOosee 3(p(PEeKTUBHBIX IyTeH PYKOBOACTBA YTEHHEM BCEX
BO3PACTHBIX KaTErOPUI YUTATEIIEH.
4.2.3 Ocyl1uecTBieHe PYKOBOJCTBA YTEHHEM B MPOLECCe WHAMBUAYAJbHOW U TPYIIIOBOU
paboThI C OB30BATENSIMH.
4.2.4 OpraHun3aius BBICTABOYHOH padoThI.
4.2.5 KynprypHO-m0cyroBast paboTta ¢ unTateasiMu (B TOM 4ucie KiyOHas).
4.3 CnpaouHo-Oubnuorpaduueckoe u nHPOpPMAITHOHHOE 00CTYKUBAHUE YUTATEIICH:
4.3.1 OpraHusanus cripaBouHoO-OubInorpadudeckoro annapara.
4.3.2 OcyiecTBiieHHe CIIPaBOYHO-OMOIHOrpaduaeckoro o0C Ty KUBaHUS YUTATENCH.
4.3.3 O0yuenne ocHOBaM HH(GOPMAIIOHHOH KYJIBTYPHI.
4.3.4 UndpopmanoHHOe 00CITYKUBAaHHE MO MHIUBUAYAIbHBIM M TPYIIOBBIM YHUTATEIBCKUM
3arpocam.
4.4 Opranmzaums, XxpaHeHue, 3¢pPEeKTUBHOE UCTIONb30BAaHHIE U MPOTAraHa KHIKHOTO (pOHAA:
4.4.1 Opranuzamust cBOOOIHOTO AOCTyNMa K KHIDKHOMY (OHIOY C YYE€TOM BO3PACTHBIX
0co0eHHOCTel unTaTesei.
4.4.2 Bocriutanue y untaTeneil OepexHOro OTHOLIEHUs K OubnnoredHomy GoHTy.
443 HsydeHue cocraBa, aHaJM3 HCIOJb30BaHUS OuOmuoreyHoro (oHIA M TMPOBENCHHE
MEPOTIPHUITHI IO MOBBIIEHHIO 3((EKTUBHOCTH HCIIONBb30BAHMS BCEX BUJOB JOKYMEHTOB.
4.4.4 Benenue TeTpaay yueTa OTKa30B Ha YMTATEIbCKHE 3apOChl. AHAIN3 3alPOCOB B LIEJSIX
JOKOMITJIEKTOBaHUs (PoHmA.
4.4.5 BrisiBnenne u oTOOp BETXOM U yCTapeBIIEH JIUTEPATYPhI.
4.4.6 Opopmnerne KHHUT B3aMEH yTEPSTHHBIX YHTATEIISIMH.
4477 YdacTHe B KOMIUIEKTOBAaHMHM KHIKHOrO (poHnma bubmmorexkn. Paspaborka mpodmis
KOMILJIEKTOBAHHUSI.



4.5 Opranuzauus CBA orgena:

45.1 Benenue TEMAaTUYECKUX KApTOTEK BHYTPEHHErO [OJIB30BaHUS IO Mepe

HEOOXOIMMOCTH.
4.6 bubnmnorexa BeaET yuETHBIE TOKYMEHTBHI:

. JueBHuk bubnmuoreku

o Kanra cymmaproro ydera dubmuoreunoro ponna

o Terpanb exxeAHEBHOIO CTATUCTUYECKOIO YU€Ta

. Terpanb yuéra cripaBok

o TeTpanb HEyNOBIETBOPEHHOIO CIIPOCa

. ITacnopTa MacCOBBIX MEPONPUATHI

o Kaproreka nacrnopToB MacCOBBIX MEPOINPUATUI
S. IIpaBa

5.1 bubnuoreke ISl BHIMOJHEHUS BO3JIOKEHHBIX (PYHKIHIA MPEIOCTABIICHO MPABO:
5.1.1 BHocutb Ha paccmotrpenue aupektopa MBY 1/Ib npenyoxenus mo BonmpocaMm padoThl
O6uOMMoTeKH, MOBBIIEHHIO 3P (HEKTUBHOCTH €€ NEeATEIbHOCTH.
5.1.2 YuactoBathk B coctaBiennu KoyiekrusHoro gqorosopa MbY I1/Ib u ero cobmoneHuu.
5.1.3 PacnopspkarbCs  BBIACIEHHBIMHU TPYAOBBIMH, MaTE€pPUAJbHbIMH W TEXHUYECKUMH
pecypcaMu B COOTBETCTBUH C 3a7adaMu U QPyHKIUsIMEI OUOINOTEKN
5.1.4 TlpucyTCTBOBaTh Ha COBELIAHUSAX M Y4aCTBOBATH B OOCYKI€HUH BOMPOCOB, BXOALINX B
KOMTIETEHIIHIO OUOTNOTEKN
5.2 3aB. OTAEIOM HAJEJICH CICAYIOIIUMU MTPaBaMU:
5.2.1 Bnocutb Ha paccmotpeHue aupexkropa MbY IL/Ib npeanoskeHus MO BOMpPOCaM,
BXOSIIUM B KOMITETEHIIO OUOIHOTEKH.
5.2.2 BHOCHUTB IPEAJIOKEHUS 110 ACSITENbHOCTH Apyrux noapasaenenuii MbY LJIb.
5.2.3 TlpeacraBnsTe OUONMHMOTEKY MO BOMPOCAM, OTHOCSIIUMCS K CBOEH KOMITETEHIUH, B
OubnMoTeKax, yUpeKACHUIX U OPTaHU3ALMSIX CBOEr0 MUKpPOpaiioHa 0OCTy KUBAHHUS.
5.2.4 YdacTBOBaTh B NOATOTOBKE M COTJIACOBAHUH IIJIAHOB OMOJMOTEKH IO OpPraHU3aLUU U
peopraHuzauuy GOHAOB, KATAJIOTOB U CTPYKTYPHBIX MOAPA3ACICHHN.
5.2.5 IlpuHuMaTh yuacTre B paboTe npon3BoACcTBeHHBIX coBemannit MBY LI/Ib, kacaromuxcs
nesteapbHOCTH bubnnoreku.
5.2.6 PacnopsipkaTbCsi BBIACNEHHBIMA MAaTepUATbHBIMU, (PUHAHCOBBIMH U TEXHUYECKUMHU
pecypcamu.
5.2.7 3aB. OTAENOM TOANUCHIBAET (BU3HUPYET) NOKYMEHTHI, CBSI3aHHBIE C IEATENbHOCTBHIO
bubmmoreku.
6. OTBETCTBEHHOCTD
6.1 OTBETCTBEHHOCTh 3a HAAJIEKAllee M CBOEBPEMEHHOE BBINOJIHEHHE buOmnorekoil QyHKIHIA,
MPENYCMOTPEHHBIX HACTOSIIIIMM MOJOKEHUEM, HECET 3aB. OTAENIOM, a TAKXKe
HECeT OTBETCTBEHHOCTD 34:
-TIPOU3BOACTBEHHYIO U XO3SHCTBEHHYIO NesITeNbHOCTh bubinorexy;
-BBINIOJIHEHUE TUTAHOB PadoThl, 3amaHuii Anmuuuctpaunun MBY IJIb u cBOeBpeMeHHOE
NPEIOCTABJICHHE CIIPABOK M OTYETOB 00 MX BBIOJIHEHHY,
-MaTepUaIbHYI0 OTBETCTBEHHOCTH 32 (poHa bubdnmnorekw;
-COCTOsTHUE NoKyMeHTanuu bubnnorexy;
-opraHuzanuo ydyera padborel bubmmorekw, JOCTOBEPHOCTh BCEX CBEACHUH B YYETHOM
nokyMeHTauu bubnuoreku;
-BBINOJIHEHUE NIPAaBUJI BHYTPEHHEro TpynoBoro pacnopsanka MbY LI/Ib;
-KaueCcTBO U KyJbTYpPYy OOCIyKUBaHMSA MMOJIb30BaTeNei bubnnorekw;
-BBINIOJIHEHNE TPeOOBaHMI OXpaHBl TPyHa, CAHUTAPHBIX HOPM, NPOTHUBOMNOKAPHOH
0e30MacHOCTH, SHEPTOCOePEKEHNUS,



-TIOBBIIICHNE KBATN(UKALINH;
-IICUXOJIOTUYECKUN MUKPOKJIUMAT B KoJiektuee MbY L1/Ib.
6.2 IlepcoHanbHass  OTBETCTBEHHOCTh  COTPYJHHMKOB  YCTAHABIMBAECTCA  AOJDKHOCTHBIMHU
UHCTPYKIUSIMU.
7. Opranu3auus pa6orsl bubanorexku
7.1 PykKOBOACTBO U KOHTPOJIb 33 AESITENIbHOCTHIO bubmmoTeku ocymectsisier nupektop MBY LIJIb.
7.2 Oprasu3anui AeITeIbHOCTU BUOTHOTEKN OCYIEeCTRISIET 3aB. OTACIIOM.
7.3 JHestenbHocTh bBuOMMOTEKN CTPOUTCS HAa OCHOBE TOIOBOTO, MECSYHOTO TJIAHHPOBAHMS,
MPOEKTOB, MPOrPaMM.
7.4 3aB. OTAEIOM JJIsl BBIMOTHEHUS (DYHKIIMOHANBHBIX 3314
® COCTaBJISIET TOMOBOW, KBApTaJbHBIA, MECSYHBIH TUIAaHBI PabOThI, TUTAHBI OTHEIBHBIX
MEPOTPUSTHIA U CMETHI PACXOMIOB HA HHUX, TEKCTOBBIE U CTATUCTUYECKHE OTYETHI O padoTe
bubmmnorexu o tTpedosanuto Aamunucrpanuu MBY 1/1b;

® KOOPAMHHUPYET CBOI padoTy cO CTPYKTypHBIMU noapasaeneHusivu MBY LJ1b.
7.5 CotpynHuku buOmmorekn OCyIECTBISAIOT OOCIYKHBAaHHE 4YHUTaTeNeld B COOTBETCTBHH C
[IpaBunamu mosnb30BaHUsT OUONINOTEKOH, HECYT OTBETCTBEHHOCTh 34 COXPAHHOCTh OMOIMOTEHYHOTO
($oHIa U MaTepHATBHBIX LIEHHOCTEH B COOTBETCTBUH C ACHCTBYIOIINM 3aKOHOATEILCTBOM.

8. BzanmogaeiictBue ¢ Apyrumu noapasaenenusmu MBY /b
8.1 bubmmorexa koopauHupyerT paboOTy MO HANpPaBICHUSM IESITEIBHOCTH CO CTPYKTYPHBIMU

noapaszaenenusmu MbY LI/Ib:
* [0 BOMpOCaM TMPOU3BOACTBEHHON M (PMHAHCOBOM NESTENBHOCTH ¢ anMuHUCTpaumeli MBY
L/1b;

* [0 BOMPOCAM KYJbTYPHO-IOCYroBoi nesreiapbHocTu ¢ MBO, ornenamu obcnyskusanwust L[/1b
U IpyruMu OubnnorekaMu-punanamuy,
* 1o Bonpocam opraamzaunu CBA, opranu3anuy ¥ NpoBePKH KHIKHOTO (OHIOA C OTAEIOM
KOMIUIekTOBaHus u oOpadotku, MbO;
* [0 BONPOCAM OpraHM3anuK OUOJMOTEYHOrO MPOCTPAHCTBA, (POHIOB, MACCOBOW PadOTHI,
JOETCKOTO YTEHUS, MOBBIIIEHUs KBanpukannu corpyaaukos ¢ MbO;
® [0 BONPOCaM XO3sIIICTBEHHOH J1eATeIbHOCTH, UHBeHTapu3auuu ¢ XO.
8.2 bubnunorexka KOOPAMHUPYET NEATEIbHOCTh MO MPHUBJICYCHUIO K YTEHUIO B3POCHBIX, NETEH W
paboTaer B TECHOM B3aMMOIEHCTBHHM Ha OCHOBE J[OrOBOPOB O COTPYAHHUYECTBE C YUPEKIECHUSIMHU
oOpazoBaHust, 00IIECTBEHHBIMH OPTaHU3ALUSMHU CBOETO MUKPOpaiioHa 00CTy KHUBaHMUSI.

Ilonoxkenne cocrtaBuia: 3amecturenb aupektopa Mamnesa O.E.

C IOJOXEHUEM O3HAKOMJIEH:

« » 201 r.
(mOMmKHOCTD) (moamuce) (pacmudposka)

« » 201 r.
(moMXKHOCTD) (monmuck) (pacudposka)

« » 201 r.
(moMXKHOCTD) (monmuck) (pacmudposka)



